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Step-by-step tutorial 

How to complete the online 

Tier 4 visa application form 

outside the UK 
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First, read the information on these  
pages: 

 www.gov.uk/tier-4-general-visa 

Then, when you are ready to apply, you 

can start the application here: 

 https://www.gov.uk/tier-4-general- 

 visa/apply 

https://www.gov.uk/tier-4-general-visa
http://www.gov.uk/tier-4-general-
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Some notes about completing the form… 

• The form is personalized for each applicant, so some of the questions might 

look different on your screen. This tutorial is a guide only. 

• Remember to click ‘Save’ regularly. 

• If you want to stop and finish the form later, click ‘Save & Quit’. 
 
 
 
 
 
 

Most of  

students would 

select ‘Tier 4 

(General) student’, 

but please read. 

through the other 

options to choose 

which applies to 

you. 
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You must usually enter 
the country where you 
live. 

If it is not possible to 
provide your biometrics 
in the country you select 
(you will be able to 
check this on the next 
page), then you will be 
redirected to another 
country. If it is difficult 
for you to travel to the 
redirected country, you 
will be able to return to 
this page and select a 
different country that 
you can travel to. 
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For this entire tutorial we 
will fill-in the form using an 
imaginary SAMPLE from 
Kuwaiti applicant. Please 
fill it in 
with your correct details. 
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If it is your first time 

using this service, you 

must register an 

account. 
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It is very important that you fill-in 

the number correctly. 

 
 
 
 
 
 
 
 
 
 

 

A CAS number should have been 

sent to you but if you do not have 

one,  
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Enter your own 

details here, we 

have filled in the 

information with 

our imaginary 

SAMPLE FROM 

Kuwaiti student 

in the next 

slides. 
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Enter your own details here. 
 
 
 
 
 
 

Copy these details from 

your passport. 
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Enter your own details here. 

Note: Your ‘Place of Birth’ 

must be the same as is written. 

in your passport. 
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Which language would 
you prefer to use? 

 
 
 

Your choice of 
language cannot be 
guaranteed. You may 
be required to speak 
in English depending 
on the requirements 
of your visa. 
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Only applicants who 
studied at an 
independent school 
in the UK anytime 
between the ages of 
4 and 17 on a Tier 4 
(Child) student visa 
should click YES. 
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Please find this 
information in your 
CAS letter. 



*Last updated - April 2020  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Information about 
these dependents will 
help with your 
application, but they 
will not be included in 
this visa application. 
They will need to apply 
separately if they want 
to be with you in the 
UK. 
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Enter your 

family 

information 

here - but 

only if they 

live in the 

UK. 
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Your application is 

unlikely to be 

successful if you do 

not provide the 

address of where 

you will be staying 

in the UK. 
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Say NO if 
you have 
never been 
in the UK. 



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

*La
st u

p
d

a
ted

 - A
p

ril 20
20

 

Say NO if you have 
never been issued a 
UK visa. 
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Fill in this 

section with 

information 

on your 

personal 

travels 
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Fill in this 

section with 

information 

on your 

personal 

travels 
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We advise that you 

arrive at YOUR 

UNIVERSITY in 

time for the 

Orientation & 

Welcome 

program if 

possible (check 

with us if not sure 

when that is). 

 
 
 
 
 
 

 2020  
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The next 

couple of 

pages will talk 

about 

immigration 

matters 

regarding 

previous visas 

for the UK or 

ANY OTHER 

COUNTRY. 

If you click YES you will be 

asked to give details. 
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Please be Honest in this 
Section.  
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Please be 

honest in this 

section and 

declare any 

past 

convictions if 

applicable 
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This section 

will make a 

few enquiries 

about your 

implication on 

war crimes or 

terrorism. 

This is asked to 

EVERYONE, is. 

not just you. 
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This section 

will make a 

few enquiries 

about your 

implication on 

war crimes or 

terrorism. 

This is asked to 

EVERYONE, is. 

not just you. 
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Please disclose 

if you have 

worked for any 

of these 

organisations 

in the past. 
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All students should 

find and write these 

information details 

from their CAS. 

Here is an example.  
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All students should 
click this one. 
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This will be NO for the 

majority of OUR 

international students. 
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Some 

postgraduate 

research students 

who are studying 

certain sensitive 

subjects may need 

an ATAS 

certificate. This 

should be. 

confirmed on your 

CAS. 

https://www.gov.uk/guidance/academic-technology-approval-scheme
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An official financial sponsor must be: 

• Her Majesty’s Government 

• your home government 

• the British Council 

• an international organisation 

• an international company 

• a university 

• an UK independent school 
 

A financial sponsor cannot be: 

• Your parent 

• Another member of your family 
 

Note: A ‘scholarship’ from University is not 
the same as ‘financial sponsorship’. 

 

 

If you answer ‘NO’, they will ask more details about 
your self-funding plan later. 
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 Attention: sponsor 

institution means 

YOUR University. Not 

your financial sponsor.  
 
 
 
 

You will find this 

information in your 

CAS letter. 

See Example 
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You will find this 

information in your 

CAS letter 
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You should click Yes 

ONLY if you have paid 

towards residency at 

YOUR UNIVERSITY.  

If you will be living in 

private accommodation, 

please select NO even if 

you have paid towards 

that contract. 
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You will 

find this 

information 

in your CAS 

letter - if 

you have 

paid 

anything 

towards 

the fees 

you can 

note this 

below. 
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If you have paid a 

part of your fees, 

for example on the 

form of a deposit 

your CAS letter will 

show that. If you 

have receipts 

instead, that is also. 

valid. 
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Please fill in this 
information according to your 
case. 
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If you are funded by 

your government or 

an official sponsor, 

please select NO. 

If you are self-funded, 

and the required 

funds are in a bank 

account with your 

name on it please 

select YES. 

If the funds are in 

your parents’ account, 

please select NO 

(more information on 

the next slide). 
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If the funds are in 

your parents’ account, 

please select NO 

(more information on 

the next slide). 
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If you will be using your 
parent’s bank statement, you 
must include the following 
documents with your 
application: 

 
1. Bank statement or certificate 
of deposit (to show money 
available) 

2. Birth certificate or family 
register (to show relationship) 

3. Letter of permission from 
mother/father 

4. Any certified English 
translations, if required 

 

If the funds are in 

your parents’ account, 

please select NO in 

the first question. 
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Please write the name of 

your bank if you need to 

provide bank 

statements. 

The information you write 

here must be confirmed by 

your supporting. 

documents, i.e. bank 

statement if self-funded. 

The maintenance funds that 

a single student is expected 

to have is £1015 per month 

for up to 9 months of study 

(i.e. £9135 for a course of 

9+ months in duration). If 

you have already paid for 

University-owned 

accommodation and you 

have evidence of that (CAS 

or original receipts), the 

maximum you can deduct 

from the total is £1265. 
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Just before finishing 

with your application, 

you will be shown a 

checklist of 

documents you will be 

required to provide. 

Please make sure you 

that have all of them, 

that they are up to 

date and that you tick 

them off the list. 
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Please make sure 

all the details are 

correct, you will 

not be able to 

change anything 

after the following 

step. 
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The amount to 

pay for your 

Immigration 

Health 

Surcharge will 

depend on the 

length of your 

course. Info on 

the next slide. 
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Before paying 

for your 

Immigration 

Health 

Surcharge you 

will have to 

answer some 

questions. 
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Please select NO 
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You will find. 

this information in your CAS letter 
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You will find 

this 

information 

in your CAS 

letter. 

It will 

always ask 

about. 

Master’s 

degree 

even if you 

are and 

Undergrad- 

uate or PhD 

student. Please 
select 

OTHER here 
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The amount to pay for your Immigration Health 

Surcharge will depend on the length of your 

course based on the information from the 

previous steps. 
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Once the IHS payment is done, you will have to pay for the visa application and select 

the point of collection of your BRP. 
 
 

You must collect your BRP within 10 days of arriving to the UK. To be able to 

do that, you will need to have the decision letter which will be sent to you 

once your visa has been approved. 

 
 



*Last updated - April 2020  

Once this is done, you will have to book an appointment to your nearest Visa Centre. 
 
 

Please print your application form. You will need to take the printed application, along with 

all your supporting documents to your visa appointment. 

 
Any questions? 

If you have any questions about your visa application, we will be happy to help. 

 

MIA EDUCATION & TRAINING LIMITED TEAM: 
E-mail:  info@mia-education.co.uk 
WhatsApp: +44 07503602001 
Web:  https://mia-education.co.uk/  

 
 

Opening Hours: 
Monday to Friday   09:00–17.00 
Saturday                11:00–17.00 

 
 

                                                                        GOOD LUCK  

mailto:info@mia-education.co.uk
https://mia-education.co.uk/

